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              January 2008


Dear Parents,

Welcome to the OGA competitive team program!  We are delighted to have you join our team.  Gymnastics and cheerleading are great sports.  They help develop confidence and enhance a child's growing self- image.  They also provide a solid foundation for many other sports and recreational activities. Your child's association with gymnastics or cheerleading and OGA will affect his or her perception of daily life now and throughout life.  One of our main goals at Oregon Gymnastics Academy is to teach life skills of the highest integrity and honor. We look forward to your help in this important effort.

OGA has outstanding competitive programs in four arenas; Boys, Girls, Rhythmic, and Cheerleading. OGA has been serving the gymnastics community since 1978.  

As a member of an OGA team, your child has chosen to make a significant commitment in time and effort to the sports of gymnastics and cheerleading.   Parents must also make a significant commitment of time and money to support their athlete and Oregon Gymnastics Academy.  This handbook provides information on what you can expect from OGA team membership, and what OGA expects from team parents.

It takes a team to develop an athlete and a person.  We must all work together toward our goals.  It is a group effort that the team of directors, coaches, parents, board of directors, parents clubs, community, and athletes must be committed to.  We feel we have the best group of people you could ever have the opportunity to work with and we are confidant that you will enjoy being involved.  We look forward to your family’s participation at OGA!

Mission Statement

OGA is a non-profit organization whose mission is to promote and motivate character, fitness, and health in the lives of our athletes, employees, and community through the sport of gymnastics.

Goals

· Create a fun, safe learning environment that encourages athletes to stay.
· Support excellent gymnastics technique at all levels.
· Develop happy, healthy, and confident people.

· Inspire all towards high self-esteem and exemplary citizenship.

· Contribute to the community through educational outreach and support.

Philosophy

.

We are committed to modeling life skills
of the highest integrity and honor.
Each program and person is an equal and vital part of the whole.

We strive to teach through honesty, respect, and compassion. 
We have high expectations in all that we do.

We are all teachers and students.

We have fun.

Organization of Oregon Gymnastics Academy

Parents of children in OGA programs are all members of a nonprofit corporation. Additionally, any member of the community who wants to further the purposes of OGA may become a member.  OGA is a tax exempt, nonprofit organization under Section 501(c) (3) of the Internal Revenue Code.  The OGA Corporation owns all the gym equipment and the gym operation.  The day-to-day operation of the facility is in the capable hands of our professional paid staff, with policy set by a volunteer Board of Directors.

There are nine positions on the Board of Directors, and elections are held at an annual meeting each spring.  As members, we have various opportunities for input concerning the specifics of the organization.

The Boys’, Girls’, Rhythmic, and Cheerleading Booster Clubs meet monthly and serve as a communication link between parents, the OGA Board, and coaches.  These Booster Clubs also provide the organizational manpower to run competitions.  Individual members of each club have ongoing responsibility to provide support in such areas as travel, fundraising, the handling of team-related funds, and team activities.

OGA offers a preschool program, boys and girl’s recreational classes, as well as boys and girls competitive teams at the compulsory and optional level.  OGA also offers birthday parties for all ages, indoor playground, field trips, parents’ night out and summer and winter camp opportunities.  

Team and recreational programs need each other.  Both are using the same facility and should respect the role of the other.  Recreational athletes may aspire to and look up to team members, and the teams need the recreational programs to financially support the club and to provide competitors for the future.  Team parents should be aware of the bargain they are getting for their children's time spent in the gym.  For better, more intensive upper level coaching, the rate charged actually declines!  In return, OGA asks competitive athletes to support the recreational program actively through your personal contacts and by participating in the club's marketing and exhibitions.  When we all work together, OGA flourishes.
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General Information and Policies

Attendance:  Athletes and parents are expected to commit to regular attendance at team practices.  When practices are missed due to illness or emergency, the coach should be notified as soon as possible. If your child is injured, sore or suffering from an emotional upset that could affect concentration in training, please advise the coach by phoning in advance or by sending a note with your child.  This also applies if a child must leave practice early.  There are no make-ups for team workouts missed for any reason, including meets, illness, holidays, snow or maintenance closure.

Monthly Booster Club Meetings:  All competitive teams are supported by Parent Booster Clubs.  Parents of each team members are automatically members of the booster clubs.  These clubs coordinate all of the team activities outside of coaching, including: team finances and fees, volunteer hours, home meets, team travel, uniforms, banquets, and banners.

Communication:  Each team has a bulletin board in the foyer in the team center.  Every team member has a file folder arranged by team, which should be checked on a regular basis.  Coaches and staff also have boxes for messages in the gym office area.  Most important information is distributed in monthly Booster Club meetings.  Communication can always be better. Coaches, parents and athletes must ALL make a conscious effort to improve it.

Conferences with Coaches:  Should you wish to discuss issues and concerns regarding your child, the coaches are all very approachable before or after practice, by phone, or at a scheduled time agreed upon between you and the coach.  All head coaches and program managers have posted office hours where they are available to take phone calls and meetings.  

Choreography:  “In-house" costs for choreography and music cutting for optional girl’s floor routines, rhythmic and cheer vary for each discipline.  Please check with the program manager or head coach for costs. 

Closures: 

Holidays:  The gym is closed for all activities on the following holidays:  New Year's 
Day, Memorial Day, July 4th, Labor Day, Thanksgiving and Christmas Day.  Coaches of 
individual teams may modify regular practice schedules during school winter and spring 
vacations.  Advance notice is given when the schedule is modified.  (Optional coaches 
have been known to have practices on Memorial Day and Labor Day with participation 
not mandatory.)

Snow:  In case of inclement weather, team athletes should call the office. A message on the voicemail will indicate if the gym is closed.  A late opening generally will not affect team practice.  The Recreation and Preschool Programs typically follow the Beaverton School District snow closure schedule. 
Gym Safety:  Safety is the key issue in this sport, and is a primary concern of OGA.  Due to the immense number of technical complexities in training, it is vital that all of us respect every aspect of safety.  It is important that your child has a registration card with a signed medical release, up-to-date home and work telephone numbers, and home address on file in the office. Please abide by the following gym rules for the safety of all.  

· You may watch your child at any time during practice from the viewing area designated at the entrance of the gym.  Parents are not allowed on the floor or the equipment.
· Do not call out to your child or coach during practice.  An interruption of concentration for athletes and coaches is dangerous and unsafe. If you need to speak with your child’s coach, please make an appointment or call during scheduled office hours. 

· DO NOT go out into the training area without permission, this causes an unsafe environment and can seriously harm an athlete and/or yourself.  

· Eating and drinking are not permitted in the main gym exercise area.  
· Should an injury occur while you are viewing, please remain in the seating area.  The entire staff at OGA is First Aid and CPR trained.  All of the OGA team coaches are also safety certified though a national USAG program.  If additional help is needed, coaches will approach you.   
Insurance:  OGA has secondary insurance coverage for athletes.  USAG provides coverage when there is an injury at practices and sanctioned meets.

Lost and Found:  All items brought to the gym such as coats, clothes, lunch boxes, etc., should be labeled with your child's name and telephone number.  Lost items are kept in a trunk next to the team files.  Unclaimed items will be given to Goodwill the first of each month.

Private Lessons:  If there are particular skills your child wants to work on, private lessons may be arranged with the coaches.  In any case, your athlete’s primary coach must approve all private lessons, so the coach knows what the athlete is working on in privates.  Fees will vary, depending on the coach.

Problem Solving: If a problem arises with a particular coach, talk with that coach first to try to resolve it.  (Do not discuss the issue with everyone else -- it is between you and the coach.)  If it can't be resolved between the two of you, please bring the issue to the attention of the direct supervisor of that coach.    

Team Banquets:  All OGA Teams individually celebrate the conclusion of their competition seasons by recognizing the accomplishments of athletes at their own banquets.
Team Pictures: A professional photographer takes team pictures and individual pictures, during the competitive season.  We ask that all teams use the gym photographer to insure a uniform look.

Financial Commitment:
Tuition:  The Board of Directors sets tuition for participation on OGA Teams.  It is considered an annual fee divided into twelve monthly installments, based on four weeks a month.  You pay a total of 48 weeks not 52. This allows for a number of extra training days to make up for holidays, necessary days off or cancelled practices.  Each family is allowed 1 week off a year where they are permitted to deduct 1 week from their tuition.  This week long credit may be taken from October through April.  Additional family vacations do not affect the amount of tuition paid for each athlete.  This brings the total weeks paid to 47.  The reasoning behind this policy is that OGA coaches must be paid and overhead expenses must be covered throughout the year.
Tuition is paid to Oregon Gymnastics Academy (OGA) and is due by the first of each month.  All Developmental and Team families are required to have a signed auto pay form with a debit or credit card on file. You will have the option to pay each month before the 5th by either check or cash if you choose not to have your monthly tuition run through your auto pay.  If other payment has not been made by the 4th, your credit card on file will be run on the 5th and you will be sent an email confirmation.  All credit cards are dept on a secured virtual terminal and will be kept confidential.
If there is a problem with the payment, a late fee will be assessed for payments received after the 5th of the month.  After 15 days past due, the team member is not allowed to participate in gymnastics at OGA until payment is made.  Copy of Policy #008 dated 11-20-2002 is located on pg 19.
1. Injury Policy: Occasionally there is an injury resulting in the athlete's absence or curtailed practice time.  OGA will provide reduced tuition to team members that have suffered an injury or illness that precludes them from participating in their normal workout and competition schedules. Copy of Policy #003 dated 8-31-1998 is located on page 20.
2. Tuition Assistance:  There are limited funds available each year for tuition assistance for cases of financial need.  Further information can be obtained from the front desk personnel. 
3. Team Activity Fee:  In addition to the monthly team tuition, all team families are required to pay a yearly activity fee, set on an annual basis by the Board of Directors during the yearly budgeting cycle.  In order to assist families with payment of this fee, OGA will facilitate a quarterly fundraiser enabling families to raise money to be applied toward this fee. Copy of Policy #018 dated 8-2007 is located on page 21.
Additional Competition Expenses:

· Annual USAG fee (see Competition Information).

· Meet fees (see Competition Information). 

· Uniform (see Competition Information).  

· Travel expenses (see Competition Information).

· Contributions to home meet concessions or contribution to the concessions fund (see Home Meet Information).

· Choreography expenses

· Parents and OGA share the cost of meet-related coaching expenses.  The amount of OGA’s contribution is dependent upon OGA's financial picture.

 Volunteer Policy and Requirements

Volunteer hours in the gym:

· Each year the assistant director will host 2-3 work parties per year in the gym for general gym improvement. The work will be under the direction of the safety manager and OGA staff.  Each team parent will be responsible for participating in a minimum of one gym work party per year.

· Team parents must also volunteer at home meets as needed and share in other team volunteer activities. Each team will establish additional volunteer requirements at their discretion. Such activities may include participation in fundraising events, organization of team banquets, assisting with publicity efforts, making banners, holding office, and participation in special community based projects.  Current volunteer hour requirements are as follows:


· Boys Team
20 hours per year

· Girls Team
20 hours per year

· Rhythmic Team
20 hours per year

· Cheer Team
20 hours per year

Home Meets and Exhibitions   

It is the responsibility of the respective Team Booster Club to run home meets under the supervision of the head coach and meet director.  OGA sponsors several meets and exhibitions during the year.  A lot of work goes into planning and running a meet.  These are major fundraisers for the clubs, and an opportunity for athletes to compete in their home gym.

Your team meet director details the duties for the meets, including scoring, compliance with USAG regulations, meet development, concessions, t-shirts, sales, setup, cleanup, volunteer coordinator, decorations, goody bags, hospitality, announcer and awards.  It is likely that you will be asked to serve on a committee working on some facet of preparation for upcoming meets.  Meets can provide income to the gym from advertising, sponsorship, concessions, and sales of other items.  State USAG regulations prohibit gyms from making a profit from meet fees charged to gymnasts.

Even if they are not competing, gymnasts should attend all home meets in which their team is competing.  For home meet sessions where their team is not competing, athletes should help out as flashers or runners.  The Boys Team gymnasts are not expected to work at Girls Team meets, and vice versa, although it is encouraged.

Bingo Volunteer Information 

What Sunset Bingo Means to OGA:  Sunset Bingo is a vital component for OGA and the competitive teams.  Sunset Bingo provides an income source for amateur athletic organizations and, in some cases, individual athletes in the Portland area.  Funding for amateur athletics, no matter what sport, has always been hard to come by and generally the athlete (or his/her parents) pays the entire bill for participation.  

OGA is one of the fortunate organizations to benefit from the Sunset Bingo operation.  Bingo proceeds have helped to defray the cost of competition by paying the coaches' meet-related expenses and meet fees for the athletes.

Volunteering at Sunset Bingo is the single largest fund raising event for OGA.  Those who volunteer at Sunset Bingo work in lieu of a paid Sunset Bingo employee.  Since 1991, the OGA membership has provided two volunteers to work one evening session.  In 1994, OGA parents were given the opportunity to provide one volunteer for another session night as well.  This saved $6000 annually, which previously had been paid to another organization.  Current sessions are Monday mornings, Monday evenings & Thursday evenings.  1 volunteer is needed for the day shift and 2 volunteers are needed for the night shift.  The day shift is 11:00am - 2:30pm and the night shift is 8:15pm -11:00pm.

The bottom line is that Sunset Bingo contributes significantly to support OGA children's athletics. This volunteer work is an important part of the responsibility involved with having a team athlete at OGA.

Participation:  The parents of ALL competitive team athletes, whether they compete or not, must work as scheduled at Sunset Bingo.

If you are not able to go, you can exchange with another family on the schedule or arrange for a substitute (at least 18 years old). You are responsible for making sure your assignment is covered.  You have the option to pay a substitute to work your shift.  Call the OGA Bingo Coordinator (see page 6) to arrange a substitute or to request a trade.  If you choose to pay a substitute, the cost to cover your shift is $40. 

Location:  Sunset Bingo is located at 4800 SW Western Avenue in Beaverton, near the intersection of Western Avenue and Beaverton Hillsdale Highway, at the south end of the Bi-Mart parking lot; phone number (503) 234-5678 X6.

Schedule:   Bingo schedules will be filed in your child’s team file and posted on the board to the left of the team files.  Contact the Bingo Coordinator to make arrangements if there is a scheduling conflict or if you want to arrange for a substitute.  Each team family will be scheduled approximately 3 to 4 times per year.  There will be some fluctuations due to additions and departures from team.  Great care is taken to ensure the responsibility is shared equally.  If you would like to review your previous assignment dates, call the Coordinator as a record is kept on every family.

About once every three months, Sunset Bingo has a well-publicized promotional night (Mondays only).  The OGA Bingo Coordinator receives only two weeks prior notice for this event, at which time he or she will contact those affected.  These events usually attract considerable crowds so volunteers must begin Monday evening work at 7:00 p.m. instead of 8:15 p.m.  In compensation, the parents who draw a promotional night will be left off the next Bingo rotation schedule. 

Dress Code:  All volunteers and paid employees who work at Sunset Bingo are asked to adhere to a dress code.  Please do not wear shorts, sweat pants, stretch pants, tank tops or sandals.  Jeans, T shirt and tennis shoes are acceptable.

Duties:  Be on time!  Upon arrival, go to the office and sign in with Greg Jenema, OGA's Bingo Manager to let him know you are there.  Ask directions from him if you are unsure how to proceed.  Your basic responsibilities will be to pour coffee, empty ashtrays and clean up at designated times.  The following procedures for accomplishing each of these tasks are designed to ensure an organized, well-run establishment that provides first class service to Sunset Bingo customers:

· Coffee  - When refilling customers' cups, carry two pots, one decaf and one regular.  Decaf customers will have a white paper coaster to designate decaf.

· Ashtrays  - Use a metal can to collect the ashes. The cans are located behind the counter where lottery tickets are sold. The contents of the can are deposited only into the trash container used expressly for this purpose, also located behind the lottery ticket counter.

· Clean-up  - Throughout the session, general clean-up is needed.  Throw away obvious trash and wipe up spills, if any.  Empty cafeteria trays are collected and returned to the kitchen area.

· At the designated time:

1. Paper sacks used by players for their trash are picked up, emptied and stored.  

2. Metal wastebaskets at the end of each row of tables are emptied and relined.

· At the end of the session:

1. The balance of the trash and paper recycling is removed from the tables and deposited into rolling garbage cans (one for garbage and one for recycling) that travel the rows with you.

2. The chairs are repositioned to their original pattern. 

3. Ashtrays are dumped, wiped clean and the tables are wiped with a damp cloth.

Volunteers work alongside bingo staff.  If there are any questions about how or when tasks are accomplished, please ask the nearest employee.

Competition Information

USAG Fee: In order to compete in sanctioned gymnastics meets, each gymnast is required by the USA Gymnastics (USAG, formerly United States Gymnastics Federation - USGF) to have a USAG registration number.  The USAG is the governing body for the sport of gymnastics in the United States, and encompasses men's and women's artistic gymnastics, tumbling & trampoline and women's rhythmic gymnastics.  Registration must be renewed annually.
Uniform:  Athletes must obtain an OGA regulation uniform (warm-up and competition) to represent OGA at a sanctioned meet.  In most cases, a warm-up jacket and pants are also required.  The Rhythmic Program Manager must approve rhythmic gymnasts’ competitive wear.  Cheer team uniforms will be selected by the coaching staff.

Competitive Season:  OGA athletes formally participate in one competitive season per level/class during each academic year.

· Boys Teams, Compulsory and Optional, compete January - May.

· Artistic Girls Team Compulsory Levels 4- 6 compete in the fall season from September – November.

· Artistic Girls Team Optional Levels 7-10 compete December - May.

· Rhythmic Team competes November – June.

· Cheer Team competes November-March.

Meet Fees:  Prior to the start of each competitive season, the team coach will let parents know the tentative meet schedule and meet fees.  Meet fees must be paid in full prior to competition in order to participate.  Meet fees in all disciplines range from $35-$120 per meet.

Meet Selection Criteria:  OGA team gymnasts compete as a team at their designated levels.  Gymnasts are expected to compete in all pre-season, in-season and post-season meets.  For the safety of our athletes, individuals will be held out of competition for missing practices or poor work ethic.  In the instance the head coach must designate a team for any competition; the criteria will be prior scores, work ethic and attendance.
Photography at Meets:  No flash photographs are permitted during competition.  This is a safety issue for athletes, and is strictly enforced.

Travel:  See Policy Guidelines for Team Travel located in the Board of Directors Policy Handbook.

 Summary of Expectations  . . . for Athletes

· Learn the OGA Mission Statement, goals and philosophy, and demonstrate behavior consistent with the Mission Statement at all times.

· Demonstrate good appropriate behavior when you participate as an OGA athlete, no matter the circumstances.

Good sportsmanship consists of encouraging teammates, appreciating the efforts of opponents, putting 100% effort into practice and competition, and demonstrating self- control.

Appropriate behavior consists of showing teammates, competitors and coaches’ respect and support, and treating others with kindness.  Please be friendly to everyone.
· Attend all practices, and be on time.  You must come to practices and competitions healthy, rested and ready to work out to your fullest.  If you are injured, you must inform the coach immediately or before the practice/meet.  If you are going to be late to a practice, please telephone in advance and advise the coach if possible.  Visiting with parents, relatives, teammates or friends should wait until after practices.

· Be well groomed with proper attire, hair secured out of the face, and free from any object that may hinder or endanger his or her safety (jewelry, etc.)

· Be courteous and respectful of coaches.

· Support and respect all your fellow team members.   This respect should include recognition that some have more ability than others, but mutual respect for each other should come automatically despite the athlete's level, ability or age.

· Respect and take care of the gym facilities and equipment.

· Work at home meets as runners and/or flashers.

· Exemplify proper behavior at meets.  You are to remain with the team throughout warm-up, the meet and awards.  Visiting with parents, relatives or friends needs to wait until after the meet, unless you have your coach's permission.

 Summary of Expectations . . . for Coaches

· Learn the OGA Mission Statement, goals and philosophy, and demonstrate behavior consistent with the Mission Statement at all times.

· Develop a safe and supportive environment.

· Help each athlete develop athletic potential and self-esteem.

· Show professional behavior and good sportsmanship.  (Coaches should not disagree on coaching techniques in front of their athletes, but resolve their differences in private.)

· Show good sportsmanship.

· Supervise his or her team during practices and during competition, and attend award ceremonies.

· Appropriately group athletes in practice to make each workout as safe, productive and efficient as possible

· Decide which athletes will attend which meets.

· Submit team and individual athletes' entry sheets and fees to meet directors as appropriate.

· Be cost conscious at away meets.

· Meet with parents of individual athletes when appropriate.

· Meet with the appropriate Team Parents Committee on a regular basis to keep them informed.

Summary of Expectations  . . . for Parents

· Learn the OGA Mission Statement, goals and philosophy, and demonstrate behavior consistent with the Mission Statement at all times.

· Support and respect OGA’s coaching staff at all times.

· Be supportive and loving of your athletes, and leave the coaching to coaches.  It can be confusing to get conflicting guidance, and demoralizing to get criticism from every corner.

· Reinforce the athletes’ responsibility to protect and respect OGA facility and equipment as their own.

· Get your athletes to practices and meets on time.

_______________________________
OGA
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Date Revised:  11-20-02
OGA Team Tuition Policy

Effective September 1, l999

The Board of Directors determines the tuition rates for OGA.  These rates apply to all OGA teams. The competitive coaching staff sets the schedules and all practice hours for teams

Tuition Policies

The OGA competitive team tuition is calculated on a 4-week month, even though there are 4.3 weeks per month. This means that each team member basically trains an extra 4 weeks per year for no additional tuition. This is to compensate for holidays, cancelled practices, or gym closures.

Tuition payments are due by the 1st of each month.

If the tuition is not paid by the 5th of the month, a late fee is assessed.

If tuition is over 15 days late, the gymnast will not be allowed to train until all tuition is paid.

Tuition is due in full each month unless a gymnast is out with an injury or illness. OGA policy #003 explains the tuition guidelines for absence due to injury.

There are no refunds or special rates for team tuition. If a family decides to leave a team program or the gymnast is dismissed from the team program, the remainder of the monthly tuition is forfeited.

There is one exception allowed for team tuition.  Team members who are high school seniors will have the option of working out fewer hours than their competitive level requires.  Qualifying members will pay a reduced tuition based upon the number of hours they actually work out.  These members must submit a request to their coach in order to receive this discount.  The coach and the Director must approve the reduced hours/ tuition.

OGA
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Date Revised:   3/17/08
 Injury, Illness and Reduced Tuition for

 Developmental & Team Members

POLICY

As of the effective date above, it will be the policy of OGA to provide reduced tuition to team members that have suffered an injury or illness which precludes them from participating in their normal workouts and competition schedule.

Reporting Accidents

· Inside OGA:  An accident report must be completed by the supervising coach within 24 hours of occurrence.

· Outside OGA:  No accident report must be completed, unless the injury occurs at an OGA sanctioned activity.  However, in order to apply for reduced tuition, a coach should be notified of the accident within 72 hours.

The criteria are as follows:

· In cases where the injury/illness precludes all competition and workouts of any kind for 30 days or more, by order of a physician, the team member has the option to pay 25% of regular tuition to hold a place on the team.

· In cases where the injury/illness and workouts are limited to only conditioning for 30 days or more, by order of a physician, the team member has the option to pay tuition at the rate of 50% of regular tuition to hold a place on the team.

Procedure

The procedure for applying for a reduction in tuition due to injury/illness is as follows:

· The parent will submit a letter requesting a reduction in tuition, accompanied by a copy of the accident report (if the accident occurred within OGA) and a letter from a physician indicating the nature of the injury/illness and the length of time and in what manner the team member will be restricted from workouts and competition.

· The letter and supporting materials must be submitted to the Customer Service Manager within 30 days of the illness or injury.  The Customer Service Manager will review all of the information and verify with the child’s coach before tuition credit is approved.  

· Copies of the letter and supporting materials will be placed in the team member’s file if the above criteria have been met.

· The Customer Service Manager will notify the parent of the final decision.

· Reduced tuition will be effective from the date of the injury/illness and will be prorated by the day.

· The Customer Service Manager will review the matter every 30 days for additional information and updates.  It is the parents responsibility to provide additional updates and or Dr. notes if the child’s situation has changed or been extended from the original paperwork.  If no additional information has been provided it will be assumed that the child is no longer qualified for the Illness / Injury credit.  

Policy #018 

Approved:  08-07

OGA Team Activity Fee Policy

Effective January 1, 2007

The Board of Directors determines the yearly team activity fees for OGA.  These rates apply to all OGA competitive teams. 

Families have 3 options to satisfy their team activity fee obligation:

1. Pay the fee

2. Procure outside donations sufficient to cover the fee

3. Participate in OGA sanctioned activities designated to assist in activity fee payment.

OGA will offer quarterly activities designated to assist families with satisfying their obligations.  Any funds remaining in a family account can be carried forward to the next calendar year. There are no refunds of activity fee payments for departing families.

Failure to meet these activity fee requirements by the last day of the quarter will result in the guidelines stated in tuition policy #008 “If tuition is over 15 days late, the gymnast will not be allowed to train until all tuition is paid.”

Allocation of the activity fee funds are at the discretion of the OGA Board of Director and are set during the annual budget development cycle.

  CREDIT CARD AUTHORIZATION FORM                                                                                                                            

In order for Oregon Gymnastics Academy to automatically charge your tuition to your credit card, we are required to have your signature on file authorizing us to do so.  This is for your protection, as well as OGA’s.  Please complete the information below, sign, and return to the OGA office.

Automatic tuition charges will run on the 5th of each month.  You will be emailed a confirmation after it has been run.  It is your responsibility to update us if you change cards or have a new expiration date and you will be required to fill out a new form.  

I authorize OGA to charge my debit or credit card referenced below.  I will notify the Billing Department when I wish to discontinue the automatic payments.  I understand that monthly tuition can be affected by registration fees, added classes, or class credits.

**Payment Confirmation will be sent via Email**

Parent Name: 

_

____________Email______________________

Address: ________________________________________________________________________________________________

Student’s Name(s) _______________________________________________________

Credit Card Number:

-

-

-


_____

(Visa or MasterCard Only)
Expiration Date:
MM/YY







_____

Current Tuition Amount:
$







_____

Start With Tuition for Month of:







_____

_____________________________________________________________

Signature







Date

This authorization will remain in effect until any of the following occur:

Expiration date on credit card

 
Account has zero balance with no enrolled classes

 
Client or OGA cancels this agreement

Tuition codes: _______________________

Stop Date: _______________________
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